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CONTROL, USE AND OPERATION
OF THE SCHOOL AUDITORIUM

(REGULATION)

General Control
General control of the building is delegated to the high school principal, assisted by such individuals or committee as deemed necessary.
Request for permission to use the auditorium shall be made in writing to the principal's office at least three weeks prior to the requested date of use. The principal will answer the request in writing within three days.
Use Schedule
A calendar of scheduled uses is to be maintained in the high school principal's office.
General Building Use
The auditorium is dedicated to use in the instructional and activity programs of the school district, and school­ sponsored activities will have first priority for its use. There will be no charge for the use of the auditorium by the school, school organizations, or activities.
Use by Nonschool Organizations
The building will be available for other appropriate nonschool use subject to the building schedule and the following conditions:
1.
Building Use
Limited to groups within this school district requiring accommodations for more than 200 people.  Anticipated use by community, civic, service, church groups and convention gatherings.  Not for use by outside fundraising organizations which have no connection with the school or the community.
2.
Charges

In payment of general costs of utilities, custodial, maintenance services, and building supervision, the following fee schedule is to be followed:
	When no admission is charged
	$100.00

	Rehearsals
	$50.00

	Recitals
	$50.00

	Political gatherings
	$200.00

	When admission is charged
	$ 100.00 plus 1 0% of gross proceeds
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3.
Method of Payment
Within one week following the performance, a representative of the group shall make a written report to the high school principal relative to the gross proceeds taken in. The principal and the representative will then figure the amount due the school district using the schedule. A check is to be made for the proper amount, payable to the Maysville Board of Education. When the check is delivered to the business office, it shall be accompanied by a report on ticket sales signed by the principal and by the representative of the sponsoring organization.
4.
Liability Insurance
Sponsors of the group using the auditorium shall, at least three days prior to the event, provide the board of education a certificate of liability insurance, covering performers and all persons in attendance, in the following amounts:
	Damage to Property
	$25,000.00

	Physical injury of any one claimant
	$50,000.00

	Liability for any number of aggregate claims
	$300,000.00


Concessions
Food and drinks are not permitted in the auditorium.
Special Arrangements
In those situations, where established policy is not clear, special application through the superintendent to the board of education may be necessary.
